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Setting up
PERCENTAGE-BASED GRADEBOOK



Sample Percentage-Based Grading Policy

- Lab Related Work: 50%
o Lab quiz: 35 points
o Lab 1: 60 points
o Lab 2: 100 points
o Lab 3: 100 points
o Lab Hours Record: 100 points.

. Quizzes: 20% Note: This may sometimes be referred to as
o Course scavenger hunt: 10 points Weighted Grading or Grading by Categories.
© Library tutorial: 10 points In Canvas, we refer to it as “Grading Groups’

o Chapter quizzes: (10 x 10 points each) = 100 points . | will drop the lowest 3 grades.

- Research Paper: 20% . .
o Research Paper Topic: 5 points Check the next slide for how this example

o Research Paper, presentation and handout: 100 points grading pO“Cy iS reﬂected in Canvas

- Discussions: 10%
0 Week 1: Introduce Yourself: 30 points
0 Week 2 discussion: 30 points
0 Week 3 discussion: 30 points

Grading Scale:
A= Above 90%
B= 80%- 89.99 %
C=70%-79.99 %
D= 60%- 69.99 %
F= Below 59.9 %

o,

% canvas

]
w



- Lab Related Work: 50%
o Lab quiz: 35 points
o Lab 1: 60 points
o Lab 2: 100 points
o Lab 3: 100 points
o Lab Hours Record: 100 points.

- Quizzes: 20%
o Course scavenger hunt: 10 points
o Library tutorial: 10 points

o Chapter quizzes: (10 x 10 points each) = 100 points . | will drop the lowest 3 grades.

- Research Paper: 20%
o Research Paper Topic: 5 points
o Research Paper, presentation and handout: 100 points

- Discussions: 10%
0 Week 1: Introduce Yourself: 30 points
0 Week 2 discussion: 30 points
o Week 3 discussion: 30 points

i« Lab Related Work 50% of Total

@ LabAQulz

Day 1 of the Semester Module | Closed | Due Jul 19, 2016 at 12:5%am | 35 pts

Lab 1 submission
60pts

=, Lab 2: Click Here to Submit Here
Week 2 Module | 100 pts

Lab 3: Submit Here
Week 3 Module 100 pts

Lab Hours Record: Submit Here
Week 3 Module | 100 pts

End-of-Semester Evaluation by Lab Teacher: Submit Here
Week 3 Module | 100 pts

Off-Campus Lab Placement Paperwork.
Day 1 of the Semester Module

i = Research Paper 0% of Toual

Paper Topic Submission
Week 1 Module | 5 pts

The example grading
policy reflected in

Research Paper Rubric: Submit Here
Week 4 Module | 100 pts

Canvas

ii = Discussions 10% of Total

1 Week 1: Introduce Yourself
30pts

5 Week 3 Discussion
T aopts

1 Week 2 Discussion
30 pts

APA Quiz (look at the OWL website and brief guidelines, then do the practice exercises and view the
% answers before taking this quiz)
15pts

i = Quizzes 20% of Total | 3 Rules »

Library Tutorial Screenshot
Week 1 Module | Closed | Due Jul 19. 2016 at 12:5%am | 10pts
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1.Access Your
Assignments




To Set Up Grades, click on “Assignments”

NOTE: “Assignments” may be greyed out; this means your students do not have access,
. but you can access it as an instructor. “Assignments” is the back-end of your gradebook.

Home Eng“Sh 100 Jump to Today
Announcements

Syllabus : Read all page of this syllabus &
Modules -

aes .~ Course Summary:

)

Date Details

Wed Sep 5,2018 [ Reading Quiz 1 due by
Fri Sep 7, 2018 [ Essay #1(Literacy Narrative) due by
Wed Sep 26, 2018 [ Reading Quiz 2 due by
Fri Sep 28, 2018 [ Essay #2 (Report) due by
- A A _Anan I o
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2. Add the
Grading Groups




You need to + Group for each assignment group or category

{Lab Related Work: 50%]‘/

o Lab quiz: 35 points

0 Lab 1: 60 points These are Assignment Groups
o Lab 2: 100 points
o Lab 3: 100 points aka
o Lab Hours Record: 100 points. Categories
| Quizzes: 20% l/

o Course scavenger hunt: 10 points
o Library tutorial: 10 points
o Chapter quizzes: (10 x 10 points each) = 100 points . | will drop the lowest 3 grades.

[Research Paper: 20% l/

o Research Paper Topic: 5 points
o Research Paper, presentation and handout: 100 points

—
[ Discussions: 10% ]

o Week 1: Introduce Yourself: 30 points
o0 Week 2 discussion: 30 points
0 Week 3 discussion: 30 points

- In this example there are 4 groups
- From the top right + Group for each of the categories

Help Sheet from Canvas Guides: Click Plus Group to add a new Assignment Group

o,

% canvas

»
w




3. Add the
Percentages




- To add the weights to the different assignment groups, click on the 3 dots on the top right.
- You will then see the “Assignment Groups Weight”. Click it.

{Lab Related Work: 50%]‘/

o Lab quiz: 35 points
o Lab 1: 60 points -+ Group
o Lab 2: 100 points

o Lab 3: 100 points . . .
o Lab Hours Record: 100 points. | 1N€S€e are weights or percentages Assignment Groups Weight

[ Quizzes: 20% l/

o Course scavenger hunt: 10 points
o Library tutorial: 10 points
o Chapter quizzes: (10 x 10 points each) = 100 points . | will drop the lowest 3 grades.

[Research Paper: 20% l/

o Research Paper Topic: 5 points Click the Options icon.
o Research Paper, presentation and handout: 100 points

| Discussions: 10% ]‘/

o Week 1: Introduce Yourself: 30 points

0 Week 2 discussion: 30 points In this example there are 4 groups with specific percentages

0 Week 3 discussion: 30 points

-+ Assignment

" HE

Help Sheet from Canvas Guides: How do | weight the final course grade based on assignment groups?
Selecting this option assigns a weight to each assignment group, not the assignments themselves. Within each
assignment group, a percentage is calculated by dividing the total points a student has earned by the total points
possible for all assignments in that group.
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https://community.canvaslms.com/docs/DOC-10059-415267002

Assignment Groups Weight b
Assignment Groups Weight X

# Weight final grade based on assignment groups
] Weight final grade based on assignment groups ]

Lab Related Work 50 %
Cancel
% Quizzes 20 %

Click the Weight final grade based on assignment groups

o,
checkbox. Research Paper 20 %
Discussions 10 %
Total 100%

Cancel Save
2

.

Enter the percentage weights for each of the different Assignment Groups you created. The
percentage weights you specify here will determine how Canvas calculates the final grade for your
course.

Click the Save button.

Help Sheet from Canvas Guides: How do | move or reorder an assignment?



https://community.canvaslms.com/docs/DOC-13342-4152807365

OPTIONAL:
Deleting Unwanted Groups




Assignment Groups Weight X

¥ Weight final grade based on assignment groups

Lab Related Work 50 %
Quizzes 20 % If you have imported content from other sources
(example, another LMS like Blackboard or from a QTI
Research Paper 20 % file), you may have some unwanted assignment
groups.
Discussions 10 %
In this example, there is 1 unwanted assignment
Imported Assignments 0 % g rou pS .
Total 100% .
o Leave the unwanted assignment group(s) at 0%.
Cancel Save
A
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i v Discussions

10%of Total )| T

i 1 Week 1: Introduce Yourself

30pts Q :
;& WeekdDiscusion 1. You will want to delete unwanted 0
o XZeekZDiscussion aSSIgnment groupS' ©

i~ Importeg Assignments 0% of Total )|+

7 APA Quiz (look at the OWL website and brief guidelines, then do the practice exercises and view the answers before taking this quiz)

{g T aspes I o

When you place your mouse over the left of the assignment, you can drag the assignment
above; to be under the of the assignment groups that is part of your grading policy

i v Discussions

;& Weskt: nroduce Yourse 2. Clean up assignments and the o

assignment groups. You can
i 5 Week 3 Discussion . .
T unpublish or delete the unwanted @

10% of Total ) 1

§ o Weel2Discussion assignments or groups o :
30pts
“/APA Quiz (look at the OWL website and brief guidelines, then do the practice exercises and view the answers before taking this quiz) Q
" 1spts Q
i v Imported Assignments 0%of Total ) T

No assignments in this group
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Due Uct 3at 11:5%pm | 10pts

;1 Reading Quizd :
e Quizd ® :
i e Due Nov 142t 1159pm | 10 pts e 0
i = ReadingQuiz5 :
iR eading Quiz 5 2 ° :

Due Dec 3at 11:5%m | 10 pts

& + Imported Assignments + B/
No assignments in this grou|
g group et

i v QUizzes “Z Move Contents...

T Move Group...

No assignments in this group

3. Mouse over the 3 dots on the right of the
unwanted assignment groups and delete.
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4. Moving Assignments
to Groups




i v Lab Related Work 50% of Total )| T

l; %‘ t:y_bl(zfulihzc Semester Module | Closed | Due Jul 18, 2016 at 11:59pm | 35 pts °
& Lab 1 submission °
. Lab2: Clck Here to Submit Here When you place your mouse over the left of the assignment, you can

R drag the assignment to be under the right assignment groups that is part

B v of your grading policy.
5, Lab Hours Record: Submit Here ) .
T ek Mo | 100p1s Also rearrange the order of the assignments as desired.
B3 ir:zj;giﬁ:ﬁe‘stleog |Ii::aluation by Lab Teacher: Submit Here ()

S Off-Campus Lab Placement Paperwork. [

K‘J g Day 1 of the Semester Module

# v Quizzes 20% of Total | 3 Rules « T

: 15, Library Tutorial Screenshot

Y b\l’eek m-:djs | C:sed | D:‘e JEI 18,2016 at 11:59pm | 10 pts °

i B Course Scavenger Hunt )

Day 1 of the Semester Module | 10 pts

Help Sheet from Canvas Guides: How do | move or reorder an assignment?
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https://community.canvaslms.com/docs/DOC-13342-4152807365

OPTIONAL.:
Adding Rules




exceptions you want to create for grade calculations.

Once you have added assignments to your assignment group, you can create rules for the
entire assignment group. Assignment group rules determine how Canvas handles any

- Lab Related Work: 50%
o Lab quiz: 35 points
o Lab 1: 60 points

i v Quizzes

B Library Tutorial Screenshot

o Lab 2: 100 points # ™ Week1Module | Closed | DueJul 18,2016 at 11:59pm | 10 pts M

o Lab 3: 100 points

o Lab Hours Record: 100 points. Course Scavenger Hunt

Day 1 of the Semester Module | 10 pts

* Quizzes: 20%

20% of Total ) 1

1] Delete
= Move Contents...

T Move Group...

o Course scavenger hunt: 10 points § gy ATeachersRolein Guiding Children: Click here o take the quiz 9
o Library tutorial: 10 points
=100 points [I will drop the lowest 3 grades.

o Chapter quizzes: (10 x 10 points each)

- Research Paper: 20%
o Research Paper Topic: 5 points
o Research Paper, presentation and handout: 100 points

- Discussions: 10%
o0 Week 1: Introduce Yourself: 30 points
o Week 2 discussion: 30 points
o0 Week 3 discussion: 30 points

Grading Scale:
A= Above 90%
B=80%- 89.99 %
C=70%-79.99 %
D= 60%- 69.99 %
F=Below 59.9 %

Group Name: Quizzes

20 % of total grade

Rule to drop lowest 3 grades

Number of scores to ignore for each student

Lowest Scores: 0

Highest Scores: | o / These is more available rules

e

Never Drop: -+ _Add an assignment /
7

A

Help Sheet from Canvas Guides: How do | create rules for an assignment group?



https://community.canvaslms.com/docs/DOC-9880-4152232976

Tricks and Tips




Tips and Tricks

1. To verify gradebook accuracy:
a. Goto “Home” and “Student View”. This adds a Test Student to your course and under “Grades”

b. “Leave Student View”
c. Under the teacher view, go to “Grades” and for the Test Student, add the maximum points

possible for every assignment.
d. Under the “Total” column, student should have the maximum percentage possible

2. If a student misses an assignment, enter a O for the column.
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