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-Coworking Space

 Office space located in Richmond Virginia in the Edgeworth Building. It features an open 
concrete space with uniform columns and large windows facing the river.

 Aesthetically, the space will feature a mix of modern and industrial elements.

 The design will incorporate a variety of textures unified by clean minimalist lines and a 
neutral color pallet with accents of graphic designs.

 Office space designed to encourage interaction between all members of the work team.

 Floor plan design includes thoughtful planning and division (both defined and 
undefined) of space.

 A variety of spaces are given specific purposes to encourage movement throughout 
office. Spaces including:

- Conference/meeting (different sizes)

- Private work space

- Public/ communal work space

- Areas for relaxation

- Kitchen

- Areas of natural light, artificial light and dim light to cater to all employee’s comfort 
levels.

 Goal of design: to create an interactive space to encourage a contrast of both energy 
and calmness through floor plan design and use of finishes. Employees will be engaged 
with each other while still having the option of complete privacy. 
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Summary

Personnel Totals Per Department Personnel Totals Personnel Support Total Circulation Carpetable

Current Future Sq. Feet Computer Printer Fax Sq. Feet Sq. Feet Sq. Feet

Executive 2 2 272 4 2 1 - 272 1.54 2,279 

Administration 1 1 156 4 1 - 210 366 1.54 564 

Account Admin 1 1 408 15 3 3 164 572 1.54 628 

Creative Services 4 86 3,160 3 1 - - 3,160 1.54 4,866 

Support - - - - - - 1,580 1,580 1.54 2,433 

Totals: 8 90 3,996 26 7 4 1,954 10,771 

Executive

PERSONNEL

Position Personnel Totals Unit Square Ft. Extended Equipment Notes Department Summary

Current Future Office Workstation Sq. Feet PC Printer Fax Information:

0 Personnel 272Square Ft.

0 Equipment 0Square Ft.

0 Sub Total: 272Square Ft.

0 Circulation 1.54

0 Total Carpetable: 2279Square Ft.

Directors 2 2 100 200 2 1 1Private office for team

Administrative Assistant 2 2 36 72 2 1 Locate directly outside Mgr office

0 Interviewee:

0 Interview Date:

0 Revision Submitted:

Personnel Totals: 4 4 272 4 2 1 Sign Off:

SUPPORT/EQUIPMENT SPACES

Space Support/Equipment Unit Extended Location Notes Department Notes:

Current Future Square Feet Sq. Feet Entire company is progressive

Waiting Area 1 0 200 0 Visible from Admin Asst Seating for 4 guests

Pantry 0 0 100 0 Near kitchen

Executive Conference Room 1 0 400 0 Adjacent to Waiting Area Full AV

Support Totals: 0
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Administration

PERSONNEL

Position Personnel Totals Unit Square Ft. Extended Equipment Notes Department Summary

Current Future Office Workstation Sq. Feet PC Printer Fax Information:

0 Personnel 156Square Ft.

Finance 0 Equipment 210Square Ft.

0 Sub Total: 366Square Ft.

Manager 0 1 48 48 1 Circulation 1.54

Clerical 2 3 36 108 3 1 Total Carpetable: 563.64Square Ft.

0 Interviewee:

0 Interview Date:

0 Revision Submitted:

Personnel Totals: 2 4 156 4 1 0 Sign Off:

SUPPORT/EQUIPMENT SPACES

Space Support/Equipment Unit Extended Location Notes Department Notes:

Current Future Square Feet Sq. Feet

0

Finance 0

File Drawers 50 50 1.8 90 Lockable room 5-Hi cabinets

Equipment 1 1 120 120 Next to work area 3 Printers, shredder, work counter

Support Totals: 210

Account Admin

PERSONNEL

Position Personnel Totals Unit Square Ft. Extended Equipment Notes Department Summary

Current Future Office Workstation Sq. Feet PC Printer Fax Information:

0 Personnel 408 Square Ft.

0 Sub Total: 408 Square Ft.

Account Manager 4 3 100 300 12 Circulation 1.54

0 Total Carpetable: 628.32 Square Ft.

Administrative Assistant 1 3 36 108 3 3 3Shared by entire Production staff

0 Interviewee:

0 Interview Date:

0 Revision Submitted:

Personnel Totals: 5 6 408 15 3 3 Sign Off:

SUPPORT/EQUIPMENT SPACES

Space Support/Equipment Unit Extended Location Notes Department Notes:

Current Future Square Feet Sq. Feet

Equipment 1 1 64 64Near Admin Assts Copier, work counter

Digital Storage 0 1 100 100 Shelving; can be spread throughout

Support Totals: 164



Support

PERSONNEL

Position Support/Equipment Unit Extended Location Notes Department Summary

Current Future Square Ft. Sq. Feet Information:

0 Personnel 0

Square 

Ft.

0 Equipment 1580

Square 

Ft.

0 Sub Total: 1580

Square 

Ft.

0 Circulation 1.54

0 Total Carpetable: 2433.2

Square 

Ft.

0 Interviewee:

0 Interview Date:

0 Revision Submitted:

Personnel Totals: 0 0 0 Sign Off:

SUPPORT/EQUIPMENT 

SPACES

Space Support/Equipment Unit Extended Location Notes Department Notes:

Current Future Square Feet Sq. Feet

Reception 1 1 200 200Direct access to Broadcast, Executive, Mktg Waiting for 6

Conference Room 1 2 100 200Shared by all areas Full AV

Computer server 1 1 80 80Near Acount Admin Raised floor, secure, 3 racks

Copy/Fax Station 1 2 100 200Spread throughout Work counter

Pantry 1 2 100 200Spread throughout Coffee, sink, refrigerator, cabinets

Eat-in Kitchen 0 1 400 400 Full kitchen, seating

Mechanical Room 0 1 300 300Near Base Building air supply Supplemental Air

Support Totals: 1580

Creative Services

PERSONNEL

Position Personnel Totals Unit Square Ft. Extended Equipment Notes Department Summary

Current Future Office Workstation Sq. Feet PC Printer Fax Information:

0 Personnel 3160 Square Ft.

Team Manager 1 1 100 100 2 1 Equipment 0 Square Ft.

0 Sub Total: 3160 Square Ft.

Team Assistant 3 85 36 3060 1 Circulation 1.54

0 Total Carpetable: 4866.4 Square Ft.

0 Interviewee:

0 Interview Date:

0 Revision Submitted:

Personnel Totals: 4 86 3160 3 1 0 Sign Off:

SUPPORT/EQUIPMENT SPACES

Space Support/Equipment Unit Extended Location Notes Department Notes:

Current Future Square Feet Sq. Feet

Concept Lounge 0 0 500 0

Work Area 0 0 500 0Adjacent to Teams Work counters

Storage 0 0 200 0Next to Work Area Shelving

Support Totals: 0
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MAINTAINED FC=    

              LLF: 8.5X20 

 

(64)X(1750)X(17.85)X30 

100 SQ FT 

 

RCR= 5(10)(20) 

       100 

=10 

Lumen (or Zonal Cavity) Method of Calculation: 

Maintained fc= 

(Number of lamps) x (Initial lamp lumens) x LLF x CU 

Area 
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Stair Level Stair Level Stair Level

.3" .2" 30.6" 20.4" 5'-5"

Egress per 

Occupant

Required Width =        

(A/B)xC

Actual Width

Space 

Designation

Arrangement: Means of EgressTravel Distance# of Exits

Actual Distance 

Shown on Plans

Shown on PlansRequired Req'd Distance 

Between Exits

Actual Distance 

Shown on Plans
Allowable Distance

10,200 100 102

Exit Requirements: Number and Arrangement of Exits

Building Construction and Occupancy
Construction Type Sprinklers? Occupancy Type

REINFORCED YES B

Use Group or 

Space 

Designation

Area = Sq. Ft. Area per Occupant Calculated 

Occupant Load = 

A/B

274'2 3 300' 215 150'

(A) (B) © Exit Width (Inches)
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