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ENGL 2201
Peer Review: Editing











For this workshop, you are focusing on sentence-level concerns. You are proofreading each other’s reports. Read through the drafts paying attention to grammar and mechanics.  

· Verbs:  check tense agreement, and the consistency of verb tense in the draft.

· Punctuation:  make sure the writer has complete sentences properly punctuated.  The easiest way to check for run-ons or incomplete sentences is to read the essay sentence by sentence from the ending to the beginning.

· Spelling:  don’t rely on spellchecker.  If something looks wrong, look it up in a dictionary.  The easiest way to check spelling is to look at the essay word by word from the ending to the beginning.  

Instructions.
1. Find a partner who has not read any version of your project (you cannot pair up with someone who was in your last workshop group).
2. Exchange drafts and write your name on the top of the draft you read.

3. Select who will read first.

4. The peer reviewer reads aloud, SLOWLY, her/his partner’s essay.

5. Both the reader and the writer make corrections and fix grammatical errors on the draft as the essay is read aloud.

6. The reader will write one-three sentences at the end of the draft or on the last page summarizing what the writer needs to work on the most and what the writer did very well. These comments are specific to the sentence-level writing, not the topic of the report.

7. This process should take you 25-30 minutes.

8. Switch and repeat with the other partner’s essay.
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Proofreading Tips











There are many things to pay attention to when you are proofreading your own work.  Because you have to keep in mind your purpose, effect, audience, content, and form, just one quick read through a draft is not enough.  You should also keep in mind proofreading is more successful when done on hard copy versus reading the draft a screen at a time.  My suggestions:

· Slowly read your draft aloud.  Really listen to what you have written.

· Underline your point or thesis.  Does it really propose what your draft proves?

· Underline your support.  Can you read your point or thesis and then read the support and feel convinced you have adequate proof?

· Underline your conclusion.  Does your conclusion simply restate everything you’ve just read?  If so, not good.  Does your conclusion take your point one step further and leave your reader convinced, yet pondering an even deeper relevant concept?  If so, great.

If after doing the above, you see room for serious revision, by all means start rewriting and then continue proofreading.  If you finish the above and feel you have a solid paper think about these questions in the next read through of your draft:

· Have you fully considered who your audience is and what effect you want your writing to have on them?  How do you want your audience to react?  Have you chosen proper examples, words, and explanations that will get this reaction from your audience?

· Have you organized your essay logically and effectively?  Is your essay cohesive?  Are there any holes or jumps from one support to the next?

After you feel your draft is pretty solid, read through it again paying attention to grammar and mechanics.  

· Verbs:  check tense agreement, and the consistency of verb tense in your draft

· Punctuation:  make sure you have complete sentences properly punctuated.  The easiest way to check for run-ons or incomplete sentences is to read your essay sentence by sentence from the ending to the beginning.

· Spelling:  don’t rely on spellchecker.  If something looks wrong, look it up in a dictionary.  The easiest way to check spelling is to look at your essay word by word from the ending to the beginning.  

After you have completed all your proofreading and you have a final draft, take time to read through the final draft and check for any typos or cutting/pasting mistakes easily missed in revisions.  It is okay to use a black pen or pencil and make minimal corrections right on your final draft.

