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English 2201 Category 2 Assignment Exploring Key Processes and Procedures
As part of our writing in the style of your chosen discipline, you will investigate a process or procedure commonly performed in the field.  After your exploration, you will then write up an analysis of the process or procedure and instruct our class by guiding us through the process or procedure.  You will conduct fieldwork through interviews and observation, will improve your analytical skills, and will practice writing in field while using appropriate language, and grammar.  Moreover, you will practice appropriate citation and referencing skills as appropriate to your field for multiple genres.  As a bonus, you will learn to conduct a presentation appropriate to your field and will come to understand how visuals support text.  During the process of the project, you will schedule and meet appropriate deadlines.
Purpose:  To investigate and explain a process or procedure common in your field through 
written documents and oral presentations.

Audience:  An adult who has never performed the process or procedure but who needs to learn in


order to be knowledgeable in your shared field

Requirements: Paper and presentation for the audience stated above
Paper format:  12 pt. Times New Roman, double spaced

Presentation:  ten minutes; you should also provide handouts for the audience, just as a 


presenter at a conference would

Grade:  This project is 25% of your class grade.  


The project grade breaks down as follows:



Interview transcript:  10%



Paper:  60%



Presentation:  30% (includes visual grade)   TOTAL  100%

Due Dates:  

Procedure chosen:  January 20

Interview scheduled:  January 25

Interview completed:  February 4

Transaction of interview completed:  February 6

Paper workshop:  February 13

Presentation and handout planned:  February 15

Polished draft due on day of your presentation:  week of February 20-27--schedule TBA

Paper revision:  one week after receiving your graded and marked paper.

Method:

Choose your procedure or process by investing books about your field.  If you cannot find a suitable topic, then use your interview to discuss a potential one and to set up a formal interview that should have an observation element to it.  Interview a professor or person in the field to have her/him demonstrate the process for you and to explain the procedure.  Also, ask the interviewee what type of presentations are given in the field and what type of materials speakers use.  A separate sheet of instructions detailing how to set up an interview, to conduct it, to maintain records, and to quote or cite from an interview will be found on blackboard.  We will discuss these directions in our next class period.  After transcribing the interview, you will then develop a paper and a presentation based on the information.

Paper:

The paper will be in four parts:

Part I:  Analyze the interview process itself.  What problems did you encounter?  What did you 
find beneficial?  What did you learn from the experience?  What questions did you ask 
and what questions do you wish you had asked?  

Part II:  Explain in a short paragraph (50-100 words) why this procedure or process is important 
in the field.

Part III:  Describe and analyze the process in detail.  Each step should have its own paragraph in 
which you instruct the reader how to perform the step and analyze the goal for the step 
and the reason why it is necessary to accomplish the overall process.  At the end of your 
description, your audience should be able to visualize the process or procedure and 
should understand why each step is important. 
Part IV:  A works cited to include your interview.
Grading will be based on analysis, clarity of instructions, citation practices, grammar and punctuation.  
Presentation:

You will have ten minutes to guide your classmates through this process.  Use visuals to support your directions.  Be sure to explain and analyze the individual steps, so that the audience will understand the process and its purpose.  Be sure to give credit to the professional or professor from whom you got the information.  This attribution can be done in two ways:  mention the individual in your talk and/or include a citation on the handout.  Handouts should merely outline the process and should not really go into the analysis.  Your talk will do that.  
Grading will be on the content of your presentation, your demeanor, the clarity of your language, and the use of the visual.  The visual should be error free and cogent to your talk.  The visual will be 10% of the presentation grade.
Workshop:  As always, the workshop is required.  Filling out a workshop sheet can yield you as much as two points added to your paper grade.  On the other hand, failure to attend the workshop or to have a completed draft will result in a five-point deduction that you cannot recover with the revision.  Revisions are complete grade replacements.

Note:  Failure to cite sources at all will result in an automatic F.  We then follow the University's procedures for plagiarism.

