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The Plan of a Proposal
Before you begin writing any form of technical communication, there are three questions you should consider:
· Who is my audience?  For whom are you writing the proposal? What they might they already know or not know about your topic. 

· What do I want my audience to get from my proposal? Why is this subject/topic important?  What are you going to share with/teach the audience about it?  Why?
The Style of a Proposal
The basic writing style of a proposal is the same for any type of technical writing. For proposals to be effective try to follow these tips:

· State the purpose clearly at the beginning of the proposal.  For the narrative style, have an introduction that introduces the topic and your interest in it, and what you hope to explore/analyse/deconstruct/explain/argue to your audience. 

· State the background information the reader will need to understand your proposal. 

· Use language that everyone can understand. 

· Vary your sentence style and length.
· Make sure that your ideas are not hidden between unnecessary words. 

· Make sure that the reader has all the important information needed to understand what your research/analysis will achieve.
The Writing of a Proposal

The following steps outline the specifics of effective proposal writing:
1. Your proposal should define the issue and why it is important. Everything in the proposal should revolve around the issue and how you plan to address it. 

2. Do not assume that your readers will believe agree that your topic is important. The purpose of this proposal is to convince your readers that your issue is a valuable one to explore. Look at the proposal and analysis from the reader's point of view. 

3. Your proposal should show clear research into existing literature. What does the literature say about your topic and how does that fit with your own research/analysis?  
4. Your proposal should show how this issue is important to everyone. Make sure that your research question has relevance to a broad audience. 
5. Your proposal must use standard English usage, including grammar, punctuation and style.  
FOR MORE FORMAL ACADEMIC AND BUSINESS PROPOSALS:
6. Your proposal should be financially feasible. 
7. Your finished proposal should look attractive. 

